KINGDOM OF SAUDI ARABIA .A‘ dagaudl A yall ASLal|

Technical and Vocational Training Corporation ‘\‘ " (4 Gy @anl! coyuil] Zalad! Al
General Directorate of Curricula “ "" o Lall e ladl ol
General Directorate For Private Training ' (o DL
Sl oyl Aslall 5)5¥1

dadd) S LIS dnyud ! bl sl

Training plans for technical colleges

Curriculum for Department of G Lyl dasd)
Human Resources Management B ydadl 551911 551s)

(onik!) conyoitd! Josdy el atdl AUl a1 cppull Silaghys alas

AnA‘z,A“s
W ":“'

2:::30

diagowull dujell dalooll
" KINGDOM OF SAUDI ARABIA

-

Y.
Lo '.% oF



Ske. Gl a1 canyotl] olall Al ire
rocke Iima el % gabicll dalall " &yl 31501 8y
a1 syl Aaladl 1531 ~
Loutie

g Lolag (elild Lelas ad (e (e oDladly $ally alay @ Lo olad¥l e celally ple gl <) ol
Lisgady Lialasy L ciylally elall g5 ) culsally Jeaedl clells oya (olidl 2,508 e Lo lyag i3l all ) Geslag
LY} Lof ;Qp.a_?-i o9 41 6\..:5 4%\3\._).5.2 Cp de=a Jjﬂ\

sl casllsgll Jas (e 8yolall Zoyull dabegdl 5alsSO1 Jealdd (glly Ganll caoyunld Zolall Lkl (aud
bl 1da 8318 ¢yl (e Bugaad) cilizrsill Amls alaza¥l lia Silig «gagadl Jaadl Boue § 8,852L) Ailly Aally
o Olas¥ly plalls el 4l 853 eg a3ylse e @3 dll e Lald wariay JolSin ooy slma] gi Llema § gt &I
Leelio 2ouaall Joudl calal Jlas <l Ggmy Juat) e ggaiall puaall Alee 285 3 losd ezl o]

Slegige Jodiad parasall 1da Slyde camy e Bopdadl 3yl 3ls] A" ol Aasedl sda Jobilis
(0 s o Bbeadl el @ o 181, Ll 058 pmsmseall 1] ol Ll LS 248 Jolils L9
el lia

el Cpzma paoo 45 ol 9 duzes W Lo cdudiadls Laslae e cnaslall 38 oof Jlud <l

zabiall Zalall 5,l5¥!
2)£80

YO (s ¥



% Gl a1 canyotl] olall Al ire
L <]

pocta 30 el galiall Zolal o BEN AN
a1 syl Aaladl 1531 I
o]

Amiall go+2sll ¢
Y Aadda A
\ ]! Y
¢ bl iy | Y

bl iy @

bl alall Budl @

bl Alpmatll Coluall @
1 eyl Jaill e oyl dasedl anygs |
% Aaiasdll Byl Slyyaell patill caogll B2 | 0
V. Azl Ayt Slyyaell jatsll Caogll @ 1
VY ol coyutll Jaaty oilyyall e | LY
Al el oyl et Lple oyl oz 1 lyyall @ A
\¢ ol coyutll aaiy Silyyal dastll Cigogll B2 |4
Vo ekl oyl Laats ke oyl oy &1 ik dppmdtll camgll @ Ao
oy iy e coyuidll oo Dl all e | )
oy o e coyl) bty Lple copastl e Gl @y yall - @ SR
ot iy oy il Jaady ke Copunll @iy GV lyyal asdl caosll @ i
1y ($LaeY! Conpunll ooty oilyyall BME | V¢
A (L] oyl e Lple copunll o il @ Mo
14 (L il e Lple eyl ot 1 il Aeaiadll Camgll @ A1

Yot axllly @M Ble | Y
Voo Ay bl A8lally ol piselly Joladly hygd) Slpezs Glo | VA
Vo bl A

Yol ¥




>
gabicll dalall " &yl 31501 8y

a1 syl Aaladl 1531 ~

Ske. Gl a1 canyotl] olall Al ire
zoe e A B <]

:@L}J)." - 97

s Aol (VYY) Jolay Ly cdondl Bgs (3 oe coyidelu (894) ML&L»,(\‘L‘\‘L) Lsy5 Jlas! wlel sucg Buatas

Lasily Cllaz w1y sl sloll Iadass ccasllaghl Jules 23 Asamiedll LA e zaliadl 1 3 canyusl qis
3lsbl Bylal § aplans! loella sme (bl Aaaiell By15) calizagarlly 59o81 wlas 8yl] iy dull )5l Buaity cunyuts ool 531 8,13
G ele Sl Q) AL iyl 3,1ok1 8131 3 8lis clegbgn iy dall 3,15k 813151 § JY) sl cilidas (i, )
sl Toladly anlly Gl dumsnll ¢ ST sl clidasy ecnloasloy Mg uilams¥) Aallly (o pall Aallly (uedLyl aLas
cro9 s 3¥1 2l ad oo oy datl) 319kl 815) apmset 3 Al gl Humalaedl Bl il aliadl I (o zy2eil) prioss

condlogll gt 2 Slas | Mleadl CilBdle C3y e (s 8o 3lye Sloaslocinlsgs 5ude A YLl 3 Jomy of pdgall

LAy 3ylgn yadke el (o5l st (abbgn Ogid Blye ccuily) 38 aslly cadiat Slasl cuyis Slas]

aliall aladl il

) Mgl allas e bl Sgiall (e 2yl 5ylshl 5yla) Jlre § daald oyl Jeals ) moliall Lia oot
ERN

e il Auliymanll Bl aaYl

A el el (e 56LaSog Ty0l8 Coyuall 058G elindl e Ayl

il 3yl 81 Jlme § Al bt oy @

Al 3l JleeiByls) plas, @

Aol Aalall L Tadg 2alaill zyl5g U515 (e 5,89 pa Jalaz, @
Adbaial A, sl 5ylall 5laf g ellay @

CJY bl el oyl 5y lsbl 3 Y1 el el oy lagdas Guday @
ALl 5ogadl 3)15Y Lwladll qualall ey @

Yol o ¢




Sk. Gkl G cyoiald Zaladl sl
zoe e A B <]

aliall Zalall

s a1 43Ul g 2yl 2yl 319 el

3.9.«"».5” J)'}l' 5)'.)!

goal ALga ey JSBe

(a.g.p-\li ;b}i V) ﬁg.Lo.J.U 7@&9&' J‘g.qa.a." dde

(udeal) 351501 Byl]) e Lo
B Syt T+ (Fy il 351501 5,15) Gasns IS of bl dastl \ sl e
Gkl sue

oyl a3l cagasell sadl saiasll
o33l el il \ ool 43l
T dl el \ N cl>
R WU ISR Y WU ISRUAN
o509l lual, | olesl,
o303l5 Aolzms] 4al ) Ajlms) dsl

21._446)..\321.5:_& dﬁ Yo-Y.

s it S (e85 Jumd IS ) Jgudl
Ldalay Loji Laladl 21__"9_1\_7_" EALJ\J‘ o ‘,D.\.'Z.U Jj.’».\-" (& gtk

Yol ©




Gl GATI conyuitld Aalal Aol
zalioll Zalall 5l5¥)
a1 oyl dalall 51531

e

N
N

\/

The Study Plans Distributed on Semesters (Laxaill) 4dnsll Lty Jgsaall e L yudd| Anzed 2395

Ayl 5,19k Byl

No. of Units
No. Course Code Course Name Prerequisites P ze RVS o (9 bl )).E_U {Q—au‘ )).E_U BYJ)
CRH L P T CTH
1 MATH 101 Mathematics 3 6 0 2 8 Slasbyll el v ._7]\
— .
% 2 ENGL 111 English Language (1) 3 6 0 2 8 (V) s 4ad BESIARR 7.:‘ —
a N B
3 3 UMAN 101 Principles Of Business Administration 4 8 0 0 8 Jlee¥1 505 tg3len Slaly oy -
et
g Total Number of Units 10 | 20 | 0 4 24 £yazll =
+
3 1 ARAB 101 Technical Writing 2 4 0 0 4 Aud LS JEICA R %
- +
@ 2 ICMT 101 Introduction to Computer Applications 2 0 8 0 8 cewls) il odas deude cewls Vo = —
2 . : 2| =@
E 3 VOCA 101 Vocational Guidance & Excellence 2 4 0 0 4 neilly gl 4z gd! [EPRRA _;:‘_; *?
KABB101 Know About Business 2 0 8 0 8 (V¥ @Ile (fe dyatll 3N >
4 UHRM101 Prnciples of Human Resources Management 4 6 4 0 10 Ayadl 3yl6lh 8yls] tealie G Vo
Total Number of Units 10 10 20 0 30 s 9ozl
Total Number of Units ‘ 20 ‘ 30 ‘ 20 ‘ 4 54 S g gazll
CRH: CreditHours  L:Lecture  P:Practical T:Tutorial  CTH: Contact Hours | ol Jlasl cilelin: T e oplads @03 ¢ Glyg /hes oo ¢ Byudlrn s ¢ Bkaian Sldgipg
No. of Units
No. Course Code Course Name Prerequisites a9 o o= N [ _'..Un_:l‘ ))E_U M‘ )).E_U BY3)
CRH L P T CTH
1 ISLM 101 Islamic Studies 2 4 0 0 4 Al lalys el V) ;&“
— . —
= 2 ENGL 112 English Language (2) ENGL 111 3 6 0 2 8 SRR (V) lems) 23 el VY 5 .
b
o £
g 3 UACC101 Principles OfAccounting 3 4 4 2 10 Awlell ggole cwma Vo) -
(%) —
£ Total Number of Units 8 14 4 4 22 oozl 5
(5]
wv) L B N
- 1 ICMT102 Advanced Computer Applications ICMT 101 2 0 8 0 8 el VoY Aouaill ol olagdas ceuls VY ?‘,)-'
(Sl o~ 2 STAT 101 Introduction To Statistics 3 6 0 0 6 slas¥l § deude Las! Vo 1 =
~ . ‘ > S
&S 3 UHRM111 Employment Analysis UHRM101 3 4 4 0 8 G- TR il gl @iy Juloxs T3S-TRRN % Y
4 UHRM112 Human Resources planning UHRM101 4 8 0 0 8 3S- TR Lyddl sylell Ladass 39 TRRN
Total Number of Units 12 18 12 0 30 goozll
Total Number of Units ‘ 20 ‘ 32 ‘ 16 ‘ 4 52 PFPPES]

CRH: Credit Hours

L:Lecture  P:Practical

T:Tutorial  CTH: Contact Hours |
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No. of Units
part No. Course Code Course Name Prerequisites o9 = v sz bzl oyall el 2l 5y ¢ 5=
CRH L P T CTH
1 LEAS 101 Learning Skills 2 4 0 0 4 PNES{EN} PN sake Vo = =
— 3 .
by E 2 UHRM 221 Recruitment and selection UHRM111 3 4 4 0 8 3O TRRR Sy wllaarua! Sy YV }
- o Y
3 3 UHRM 230 Performance Management 4 6 4 2 12 AN i YT - =
E b
J)} Total Number of Units 9 14 8 2 24 goazll ,‘}
© o,
= - 1 ENGL 113 English Language (3) ENGL 112 3 6 0 2 8 dasl VY Y (¥) Alams) 21 el AT i =
d <
E 2 UHRM 222 Training and Development of Human Resources UHRM112 3 4 4 2 10 ISTRRA A yddl 51kl Aassy oys Sy YYY % :_i
o 2,
3 UHRM232 Civil Service Management 3 4 4 2 10 Asall deasdl 5yls) Sy YYY B
Total Number of Units 9 14 8 6 28 Wl
Total Number of Units | 18 28 | 16 | 8 52 ggoxll
CRH: Credit Hours  L:Lecture  P:Practical T:Tutorial  CTH: Contact Hours | Foeal Jlasl el e« oulad s 03« Jng /dos t o « Byidaloma t o ¢ Bukaias Silisg i pug
No. of Units
part | No. | Course Code Course Name Prerequisites a9 ) o flugo bl oyall el oyl ey ¢ 3l
CRH L P CTH
ETHS 101 Professional Ethics & Comm . Skills VOCA 101 2 4 0 4 VR RS Jlas¥l alylwg s sl ol Sl VY
1 = z _ —
. — KABB102 KNOW About Business (2) KABB101 2 0 8 8 »EY (V) eVl @lle e 8yaall Y 1 .
-
(3] = - =
7 f 2 UHRM223 Compensation Systems Management UHRM101 4 6 4 12 N3O TRR Slassailly sl elas 5yl S YYY 3
(%) - l —
g 3 UHRM241 English Terms in Human Resources Management 3 4 4 10 Ayl 3601 8yla] & Aplens] il ime G YEN !
wn 3k
- Total Number of Units 9 10 16 30 goaxll &
= —
= Computer Application in Human Resources . 2\
1 UHRM251 ICMT 102 4 4 8 12| b)Y yaall 3yl 55151 8 S sl lidas G YO L)
Management T B
2 UHRM252 Selected Topics in Human Resources Management UHRM101 4 4 8 12 Sda Ve Ayl 3151 8yls1 3 8)lisee ileginge Sy YO
Total Number of Units 8 8 16 24 oozl
Total Number of Units I 17 18 I 32 I 54 goazll

CRH: Credit Hours  L: Lecture

P: Practical

T:Tutorial CTH: Contact Hours
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No. of Units

_ part No. Course Code Course Name Prerequisites £9 bzt oyl el 22l ey ¢ 5= :1
5]
b CRH =
(5] G
IS - =5 = 3'\2
L% £ 1 UHRM 298 Co-operative Training (1) 2 (V) Golastt syl G YA —’L “.7_3»} Q)',
= & € 3 ¢
) ~ — 3‘

E 2 UHRM 299 Co-operative Training (2) UHRM 298 2 b YAA () Gistad! iyl ISTALR —"% 3,5. %

Total Number of Units 4 ozl
CRH L P T CTH
Total Number of semesters Credit Units Ll Buciall ofue | g90zzll
79 108 84 20 212 zelind = ﬂdﬁ .
Total of training Hours (16x204) =1632+ Cooperative training Hours (490) 2186 (€3 +) Golardl iyl +1696 =11 Yx A Cyusll cslelud ST g0zl
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Course Name English Language 1 Course Code ENGL 111
Prerequisites - Learning Style Online
CHT P L CHR Semester
8 0 1 Y \

Course Description:

This course provides trainees with a solid foundation of basic sentence form and function. It concentrates on grammatical structures,

vocabulary expressions often used in technical and professional contexts.

General Objective:

The course aims to consolidate student’s previous knowledge of English, and bring it up to a pre- intermediate level which enables them

continue courses related to their particular majors.

Detailed Objectives:

By the end of the course, trainees will demonstrate their abilities to do the following:

1- Communicate using work and major-related technical terms and vocabulary.
2- . . . . . . . . .
Understand simple dialogues, instructions, and descriptions about simple technical topics, objects and processes
3- . . . . . . . . L
Read various types of technical texts and charts with reasonable comprehension using a variety of reading skills such as skimming,
scanning, and reading for details.
4- o . R . . .
Utilize all available information such as graphs, charts, diagrams, and pictures to understand texts.
5- . . . . . .
Write short guided texts using relevant vocabulary, basic sentence structure, reasonably correct spelling, and punctuation.
Safety Procedures:
1- The interns must follow the instructions of safety.
2- The interns must follow the Islamic ethics in maintaining the cleanliness and safety of the place.
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SYLLABUS
Instructional Objectives
Hours
(Online) Contents Students will learn and practice the following
Language forms and functions:
®  Use of Verb Be in meeting people
®  Vocabulary: basic verbs, tool names, and
Unit 1: Check up prepositions
1.1 Basics: meeting people, using forms, following ®  Fill outbusiness cards with personal details
8 instructions

®  Practice technical abbreviations
1.2 Letters & numbers: exchanging info, using forms, units of

® Listen for specific info using context clues
measurement

. ® Read and fill out charts with dates & times
1.3 Dates & time: numbers, travel arrangements

®  Expresstimein 12/24 hour formats

® [dentify different parts of something
®  Vocabulary: different parts and tools.
Unit 2: Parts (1)

®  Ask: “What's this (that) called?”
2.1 Naming: identifying parts

®  Follow instructions in a manual

8 2.2 Assembling: using checklists, identifying what you need
forajob, using an instruction manual ®  Learn verbs: tighten, loosen, etc
2.3 Ordering: using voicemail, ordering by phone, ®  Take notes from phone messages

introducing yourself and others
®  Make orders on the phone

®  Askquestions

. . ° men
Review Unit A; Negate statements

Trainees will review and practice form, meaning, Use contractions in writing

and use of the instructional content of units 1 & 2. . .
®  Use DO/BEin questions.

®  Read numbers, date, time (12/24 hr)
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SYLLABUS

Hours

(Online)

Contents

Instructional Objectives
Students will learn and practice the following

Language forms and functions:

®  Vocabulary: verbs in instructions, word meaning

according to context & field.

Unit 3: Parts (2)

3.1 Tools: describing components, using a

®  Make yes/no questions in simple tense
® Vocabulary: parts and important tools

® Read about features of a product

8 product review
3.2 Functions: Saying what things do, describing a product, ® Identify what things (devices) do
talking about people’s jobs L )
®  Use prepositions to express locations
3.3 Locations: saying where things are
®  Use “where” to ask about location
®  Use adverbs to describe direction of movement.
® Use“can” and “can’t” in statements and
question
Unit 4: Movement
® Listen for numbers
4.1 Directions: describing direction of movement
8 ) ) ) ) ® [dentify pronoun reference
4.2 Instructions: using an instruction manual
) ) ) ) o ) ®  Follow instructions from an instruction manual
4.3 Actions: using an instruction manual, giving and following
instruction, explaining what happens ® Interpret diagrams
®  Write short instructions
®  Use “when clause” to describe actions
®  Ask questions in the present simple
Review Unit B: ®  Form negative and positive sentences
4 ®  Distinguish between short and long answers to

Trainees will review and practice form, meaning,

and use of the instructional content of units 3 & 4.

yes/no questions

®  Use correct form of first person singular verbs in

the presentsimple
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SYLLABUS
Instructional Objectives
Hours
(Online) Contents Students will learn and practice the following

Language forms and functions:

®  Name basic parts and tools

®  Guess the name of different devices from

description

®  Use helping verbs and main verbs correctly in

the present simple tense
®  Recognize silent letters in words

® Use“a”,“an” and “some” with singular/plural

nouns

®  Practice verbs of movement and adverbs of

direction

Unit 5: Flow

5.1 Heating system: explaining fluid
movement around a system, using a

flow chart

5.2 Electrical circuit: explaining how an

®  Follow reference words
® Follow aflow chart

®  Use the present simple with first person

singular
®  Prepositions of movement

® Follow electrical symbols

8
electrical circuit works
®  Vocabulary: electrical terms and abbreviations
5.3 Cooling system: explaining how
cooling systems work, describing ®  Use conditional “if
everyday routine . .
®  Convert temperatures, Fahrenheit to Celsius
®  Vocabulary: words related to cooling systems
®  Vocabulary: action verbs: bend, cut, compress,
8

Unit 6: Materials

etc.
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Instructional Objectives
Hours
(Online) Contents Students will learn and practice the following
Language forms and functions:
6.1 Materials testing: ®  Present continuous: statements and question
givinga demonstration, explaining formation
what you're doing
®  Vocabulary: materials: ceramic, aluminum,
6.2 Properties: describing the properties diamond, etc.
of materials.
6.3 Buying: using a customer call ®  Follow correct stress in pronouncing different
form, buying and selling materials.
by phone, checking, starting a fo
Y P g 8 ®  What's this made of?
phone call .
®  Vocabulary: materials feature: tough, soft,
brittle, light, etc.
®  Take notes from a phone conversation
®  Practice giving and following instructions
®  Practice the present simple and the present
continuous
Review Unit C:
® Identify the name of equipment from
Trainees will review and practice form, meaning, -
4 description
and use of the instructional content of units 5 & 6.
®  Practice “if” conditionals
®  Identify the name of materials from description
®  |dentify the meaning of technical prefixes: poly-,
sol-, etc.
4 Final Exam
64 Total
Textbooks Bonamy, D. (2008) Technical English 1.

Additional Readings and Teaching Aids.

1. Course Book Audio CD.
2. Workbook with Audio CD

References:

Oxford Word Power Dictionary
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Course Name English Language 2 Course Code ENGL 112
Prerequisites ENGL 111 Learning Style Online
CHT P L CHR Semester
8 0 1 Y 2

Course Description:

This course provides trainees with the core language and skills they need to communicate successfully in their specializations. This
includes the technical concepts, topics, illustrations, and grammatical structures. It helps trainees build knowledge and confidence in

using English in technical and vocational contexts.

General Objective:

The course aims to consolidate student’s previous knowledge of English, and bring it up to a certain level that enables them continue

courses related to their particular majors.

Detailed Objectives:

By the end of the course, trainees will demonstrate their abilities to do the following :

6- | Communicate using work and major-related technical terms and vocabulary.

7- . . . . _ . . . .
Understand simple dialogues, instructions, and descriptions about simple technical topics, objects and processes

8- . . . . . . . . -
Read various types of technical texts and charts with reasonable comprehension using a variety of reading skills such as skimming,
scanning, and reading for details.

9- s . . . . .
Utilize all available information such as graphs, charts, diagrams, and pictures to understand texts.

10-

Write short guided texts using relevant vocabulary, basic sentence structure, reasonably correct spelling, and punctuation.

Safety Procedures:

7- The interns must follow the instructions of safety.

8- The interns must follow the Islamic ethics in maintaining the cleanliness and safety of the place.
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SYLLABUS
Instructional Objectives
Hours
(Online) Contents Students will learn and practice the following

Language forms and functions:

Unit 7: Specifications

7.1 Dimensions: specifying dimensions,

using a specifications chart

®  Express dimensions: length, width, etc.

®  Vocabulary: adjectives to describe dimension: high,

long, wide, etc.

®  Form questions about dimensions: “How high/wide

is it?” and making statements

8 7.2 Quantities: specifying materials,
buying materials for a job, using a ®  Use countable and uncountable nouns
materials checklist . . . .
®  Use achecklist to buy different materials for a job
7.3 Future projects: describing plans for
®  Express the future with “will” in questions and
the future, using a Gantt chart
statements
®  Take notes from a phone call
Unit 8: Reporting
®  Formand use the present perfect tense
8.1 Recent incidents: taking an
®  |dentify and use the past participle of basic verbs
emergency call, explaining what has
8 happened, checking on progress ®  Vocabulary: verbs used to report damage of broken
8.2 Damage and loss: reporting damage, equipment: crack, break, cut, etc.
dealing with a customer . L .
®  Use past participle adjectives to describe damage
8.3 Past event: discussing past events,
®  Formand use past simple questions
phoning a repair shop
®  Ask questions about dimensions: how high/wide,
. . etc?
Review Unit D:
®  Change nouns to adjectives: depth-deep, etc
4 ®  Ask questions about countable/uncountable nouns

Trainees will review and practice form, meaning, and use

of the instructional content of units 7 & 8.

®  Make negative statements in the past tense

®  Change sentences from the simple past to the

present perfect tense

Yol (e VA




Gkl @anl! conynld Asladl Huusll

>
N

<

ke Tma iuai bl sl “f: :‘; &yl 315k Byl
a8l oyl Balall 5,531 '
5 D 1S \ /
SYLLABUS
Instructional Objectives
Hours
(Online) Contents Students will learn and practice the following

Language forms and functions:

®  Change sentence focus from action to result of

action (passive)

Unit 9: Troubleshooting

9.1 Operation: Explaining how things work, explaining what things

®  Take notes from a dialogue

®  Make questions

®  |dentify the main parts of the airboard

®  Read about how the airboard works

o Rewrite sentences providing the same meaning

®  Learn phrases: attached to. suspended from,

mounted on, connected to, etc

do
° . . . .
8 9.2 Hotline: Listening to an automated phone message, using a Practice talking to a service technician
service hotline, taking a customer through a problem and e  Use short form answers
solution
9.3 User guide: Using a flow chart, using a troubleshooting guide
®  Compare diagrams
®  Use"if" to express condition and instruction in
troubleshooting
®  Write a troubleshooting diagram
®  Draw a flow chart based on information
®  Grammar: Use could, might, must
®  presenttense of be ...
Unit 10: Safety
®  Ask: “Where? When? How high? What? How far?
3 10.1 Rules and warnings: Following safety rules, Giving and

following warnings, Using safety signs.

10.2 Safety hazards: Giving and following warnings, Noticing safety

hazards, Reporting safety hazards.

10.3 Investigations: Investigation an accident,

How many?”
° Follow instructions in safety, hazard, accident,

®  Learn nouns on a form: position, altitude, distance.

Shapes: circular, round, ... etc.
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SYLLABUS
Instructional Objectives
Hours
(Online) Contents Students will learn and practice the following
Language forms and functions:
Reporting an accident, giving, accepting and turning down an ®  Investigations
invitation.
®  Use correct form of verbs
®  |dentify the equipment from description
Review Unit E: .
®  Complete sentences from pictures
®  Draw and complete flow charts
4 Trainees will review and practice form, meaning, and use
®  Write troubleshooting guide from a flow chart
of the instructional content of units 9& 10.
®  Askquestions
®  Write a set of safety rules
®  Practice following instructions
®  use the words used in warnings
®  Verb constructions
Unit 11: Cause and effect ®  Vocabulary: Hydraulics, Electrical, Turbines,
11.1 Pistons and Valves: Expressing causation, permission and ®  Further practice of verb patterns in
revention, explaining how a four-stage cycle works
P P g geoy ®  Identify what things (devices) do
8 . L. L
11.2 Switches and relays: Explaining how a relay circuit works,
®  Express devices job
Giving an oral presentation,
11.3 Rotors and turbine: Explaining how a wind turbine works, ®  Useverbs”drive, rotate, send....
Giving an oral presentation, making suggestions .
8 P §suge ®  Turbines: blade, brake, gear ...
Unit 12: Checking and confirming
8 121D D ibi ificati i
.1 Data: Describing specifications, expressin . o
gsp P g ®  Read and fill out specification charts
approximation, checking that data is correct
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Instructional Objectives
Hours
(Online) Contents Students will learn and practice the following
Language forms and functions:
12.2 Instructions: Flowing spoken instructions, confirming actions, ®  Vocabulary: ways to express approximation,
describing results of actions opposites of verbs, etc
12.3 Progress: Describing maintenance work, checking progress e Make questions and practice asking and answering
with a Gantt chart
®  Make instructions
®  Practice making instructions and confirmation
®  Use "yet" to mean up to now
®  Practice dialogues about the tasks of a progress
check
®  Use correct form of verbs
Review Unit F:
®  Vocabulary: opposites of verbs and phrases
®  Explain how something (device) works
4 Trainees will review and practice form, meaning, and use
of the instructional content of units 11 & 12. ®  Practice progress check dialogues
®  Write a short description of a project (function, main
parts, dimensions, materials, and how it works)
4 Final Exam
64 Total
Textbooks

Bonamy, D. (2008) Technical English 1.

Additional Readings and Teaching Aids.

3. Course Book Audio CD.

4.  Workbook with Audio CD

References:

Oxford Word Power Dictionary
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e Herman,D.Raybeck, D. & Gutman, D.(1996 ): Improving student memory. Toronto:Hogrefe&Huber

publishers

e Rebert.S (2003).Power Learning :Strategies For Success in College and in Life.2th

edition.Boston:McGrawe Hill.
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Course Name English Language 3 Course Code ENGL 113
Prerequisites ENGL 112 Learning Style Online
CHT P L CHR Semester
8 0 1 Y 3

Course Description:

This course provides trainees with the core language and skills they need to communicate successfully in their specializations. This

includes the technical concepts, topics, illustrations, and grammatical structures. It helps trainees build knowledge and confidence in

using English in technical and vocational contexts.

General Objective:

The course aims to consolidate student’s previous knowledge of English, and bring it up to a pre- intermediate level which enables them

continue courses related to their particular majors.

Detailed Objectives:

By the end of the course, trainees will demonstrate their abilities to do the following :

1{ Communicate using work and major-related technical terms and vocabulary.
2- . . . . L . . . .
Understand simple dialogues, instructions, and descriptions about simple technical topics, objects and processes
3- . . . . . . . . N
Read various types of technical texts and charts with reasonable comprehension using a variety of reading skills such as skimming,
scanning, and reading for details.
4- - . . . . .
Utilize all available information such as graphs, charts, diagrams, and pictures to understand texts.
5- . . . . . .
Write short guided texts using relevant vocabulary, basic sentence structure, reasonably correct spelling, and punctuation.

Safety Procedures:

1- The interns must follow the instructions of safety.

2- The interns must follow the Islamic ethics in maintaining the cleanliness and safety of the place.

Yol e 9
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Instructional Objectives
Hours
(Online) Contents Students will learn and practice the following

Language forms and functions:

Unit 1: Action

1.1 Teamwork : describing a series of actions, giving a series of

instructions
1.2 Training : Reporting jobs in progress, reporting jobs completed

2.3 Method: discussing how things work, describing method

Name parts of devices
Write a checklist of instructions
Identify actions from pictures

Grammar: Revisions of present simple and

imperative, present continuous and present perfect,
Make dialogues from checklists

Make a set of instructions for doing a job

Ask and answer questions

Learn to explain how to activate or start devices (by+

gerund or by+ means of)

Vocabulary: Phrasal verb (take off the tires/take
them off, pump in, switch off ), Maintenance
(adjust, lower, raise, tighten), Equipment (flap, hose,
jack, nozzle) and Activation devices: cord, lever,

screen, sensor

Unit 2: Work

2.1 Routines: describing Routines, explaining future plans, job

descriptions

2.2 Plans: stating plans and intentions, arranging a meeting by

phone, writing emails ...

2.3 New Job: talking about your CV, job adverts and interviews ...

Use the present simple for regular or routine events,

job descriptions, and processes

Use the present continuous for current actions and

future plans

Vocabulary: assistant, crew, operator, supervisor, etc
Use "going ro "for future plans and intentions

Write a short job description

Make a plan

Write a short CV

V0T e 4)
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Instructional Objectives
Hours
(Online) Contents Students will learn and practice the following

Language forms and functions:

® Roleplayajob interview
®  Vocabulary: Headings on a CV (experience,
ualification, training), Work tasks (hold, inspect,
qualif g), Work tasks (hold, insp
meet, run)
®  Match pictures with instructions
®  Write a progress report
. . ®  Complete dialogues

Review Unit A:
®  Write a job description

Trainees will review and practice form, meaning, and use Write a job interview

4 of the instructional content of units 1 & 2. . . .

®  Recognize devices from description
®  (orrect mistakes
®  Makeaplan
o Practice writing a CV
® Researchajob

Unit 3: Comparison ®  Use the comparative form of adjectives

3.1 Limits: Explaining dimension limits, comparing two items o Reply to an email

8 3.2 products: Asking, offering and checking specifying requirements ®  Role play phone conversations between customer
3.3 Equipment : Comparing three or more items, collaborative and service staff
roblem solving, reporting on a meetin W .
P §.rep g g o Use "one" to avoid repetition

°

Use "roo +adjjective” or not + adjective + enough' to

explain a problem

Yol (e 4Y
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Instructional Objectives
Hours
(Online) Contents Students will learn and practice the following

Language forms and functions:

®  |dentify language functions

o Practice making comparisons

®  Use the superlative form of adjectives

®  Write ashort report

®  Vocabulary: adjectives to describe
Dimension (high, long, wide, etc),

Specifications (diameter, height, length)

Unit 4: Processes

4.1 Infrastructure : Describing a process

®  Write a description of a process using the passive
®  Use the correct form of verbs

®  Write headings of process stages (beginning with

verb +ing)
®  Use "ro + verb" to express the purpose of an action

®  Practice speed reading

8 4.2 Manufacturing :Expressing purpose, Describing two parallel
processes ®  Use "who" and "which" properly
4.3 Communications: Describing a process ®  I|dentify the difference between active and passive
sentences
®  Vocabulary: Stages in a process (casting, cooling,
cutting, etc), Car assembly(axle , body, chassis),
Sequence(finally, first, next, etc)
®  Use hyphens
Review Unit B:
4 ®  Make comparisons

®  |dentify language functions

Yol e 4Y
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Instructional Objectives
Hours
(Online) Contents Students will learn and practice the following

Language forms and functions:

Trainees will review and practice form, meaning, and use

of the instructional content of units 3& 4.

Practice using "one"

Match descriptions to vehicles
Convertinstructions to a process description
Make a list of instructions

Make a set of headings

Use hyphens(-)

Ask and answer questions

Practice using the passive form

Unit 5: Descriptions

Describe the shape and appearance of things
Form adjectives from nouns
Identify names of objects

Ask questions (appearance, dimensions, use,

8 51 Uses: Describing use of function materials, properties) to recognize an object
5.2 Appearance: Describing shape and appearance Use "which"," who', and "that" properly
5.3 Definitions: Giving a definition Give a definition of a device
Vocabulary: look like, is shaped like, in the shape of,
circular, and names of shapes
Unit 6: Procedures
Describe safety hazards
6.1 Safety: Describe safety hazards, Explaining safety procedures,
expressing necessity Use modals and passive form to write safety rules
8 6.2 Emergency: Brainstorming, recommending action Explain safety labels

6.3 Directions: Giving directions to a location, following directions

Identify the difference between " must' and "should'
Ask and answer questions

Explain safety procedures

Yol e 4
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Instructional Objectives
Hours
(Online) Contents Students will learn and practice the following
Language forms and functions:
®  Brainstorm arescue plan
®  Provide recommendations
®  Give directions to a location
®  Follow directions
®  Vocabulary: Warehouse (aisle, fork, pallet, ramp),
Warning labels (fragile, keep frozen, keep upright),
Rescue first aid (artificial respiration, causality,
treatment)
®  Describe the function of each item of equipment
Review Unit C
®  Make definitions
Trainees will review and practice form,
4 o Change instructions into passive
meaning, and use of the instructional
®  Describe the appearance and function of devices
content of units 5 & 6.
®  Use the correct form of verbs
o Change instructions into the passive
4 Final Exam
64 Total
Textbooks Bonamy, D. (2008) Technical English 2.

Additional Readings and Teaching Aids.

Course Book Audio CD.

Workbook with Audio CD

References:

Oxford Word Power Dictionary
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